
Please locate the “Participant Forms” section. If you would like to utilize the Forms Wizard , 
please be sure that the radio button (shown below) is set to “Yes.”

The Transamerica Distribution Form Wizard is available when you opt to show all forms to 
Participants. To check your settings, please access the TPA Profile section of the 

“TPA Tools & Resources” menu option. 



The first step in accessing the Transamerica Distribution Form Wizard is navigating to the 
“Participant Information” menu. 



Once that step is complete, you will then be given the options below. 
Please select “Account Access” from these choices. 



Next, you will need to identify the participant you would like to create 
a pre-filled form for. You can either search by Last name or Social 

Security Number. 



Once your search criteria is entered, you are then asked to select the 
appropriate participant.



The participant’s account will open in a new window. Please select the “Forms” 
menu option on the left.



You then choose the Distribution Request Form to pre-fill. 



The next screens illustrate specific detail, walking you through the 
process of completing the Distribution Request. 





Once the details are entered, we will ask for your final review. Once 
everything looks good, please hit the “Generate Form” button on the 
bottom of the page. The end result is on the next page….



The Distribution Request Form below is generated.
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