
Automatic Rollover Request
[Date]

Transamerica Retirement Solutions
Re:
Mandatory Distribution to Automatic Rollover IRA (amounts between $1,001-$5,000 only)

[Plan Name]


[Contract Number]

Dear Transamerica Retirement Solutions:

Please distribute the account balances of the following former employee(s)* to a safe harbor automatic rollover IRA account:
	
	
	
	
	$
	
	%

	Name


	
	S.S. #
	
	Balance
	
	Vested %

	
	
	
	
	
	

	Address
	
	Date of Termination
	
	Date of Birth
	

	


*Additional employees may be entered on page 2 of this letter.
It has been at least 30 days since I sent written notice to these former employees along with the “Distribution Information Package.”  Since these former employees have not responded with a specific option for the distribution, I am directing Transamerica Retirement Solutions to roll over the distribution of their vested account balance to a safe harbor automatic rollover IRA.  
Our Plan’s automatic rollover IRA provider is (check one):

	
	Millennium Trust

	
	

	
	

	
	Another IRA provider (I acknowledge that I have entered into a written agreement with this

	
	IRA provider to accept automatic rollover IRAs from our Plan)  Enter IRA provider information below:


	
	
	
	
	

	Institution Name
	
	Address
	
	Phone


If you have any questions about the distributions, please contact me at [phone number].

Sincerely,

[Plan Trustee]
ADDITIONAL AUTOMATIC ROLLOVER REQUESTS
	Date:
	


	Plan Name:
	


	Contract Number:
	


	
	
	
	
	$
	
	%

	Name


	
	S.S. #
	
	Balance
	
	Vested %

	
	
	
	
	
	

	Address
	
	Date of Termination
	
	Date of Birth
	

	


	
	
	
	
	$
	
	%

	Name


	
	S.S. #
	
	Balance
	
	Vested %

	
	
	
	
	
	

	Address
	
	Date of Termination
	
	Date of Birth
	

	


	
	
	
	
	$
	
	%

	Name
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